(b)(3) -
(b)(6)

OCFFICE OF TRAINTIIHG
FUNCTIONAL TRAINING DIVISION

TRAINING REPORT

Effective Written English MNo. Dates: 22 Jan - 2 Feb 1979

Name: DALLY, Anne K. Cffice: —LL8

Effective Written English is a part-time course consisting
of three hours of class daily for two weeks, a total of
30 hours of classroom work.

The objective is to develop preficiency in the mechanics
of English. Participants comncentrate on fundamentals like
sentence structure, subject/verb agreement, parallelism, and

punctuation. The course touches on some hasic elements of
writing such as outlining and paragraph development.
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